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NAVSUPPACT NORFOLK | NSTRUCTI ON 1830. 1

Subj : GUI DELI NES AND CEREMONI AL SUPPORT | N CONJUNCTI ON W TH
RETI REMENTS/ TRANFERS TO THE FLEET RESERVE

Ref: (a) M LPERSMAN 1800- 010

Encl: (1) Retirement/Fleet Reserve Checkli st

(2) Cerenony Checkli st

(3) Sanmpl e Conmmand Notice 5060

(4) Sanmple Retirenment/Fleet Reserve Cerenony Scri pt

(5) Sample Certificate of Appreciation fromthe
President of the United States

(6) Sanmple Request Letter to Governor(s)

(7) Sample Request Letter fromCNO (Oficer’s Only)

(8) Sanmple Request Letter from MCPON (CPO s Only)

(9) Sanmple Certificate of Retirenment (Officer’,
CPO s 30 Years and Medical Only)

(10) Sanple Fleet Reserve Certificate

(11) Sanple NSA U. S. Flag Certificate

(12) Sanple Retirenent Flag Certificate

(13) Sanple CPO Retirenent Creed (CPO s Only)

(14) Sanple Commanding O ficer’s Letter of Appreciation
for Spouse

(15) Sanple Commanding O ficer’s Letter of Appreciation
for Children

(16) Sanple of "The Watch”

(17) Sanple of "Ad dory"

1. Purpose. To promul gate procedure per reference (a) for the
conduct of cerenonies for personnel who are retiring or
transferring to the Fl eet Reserve.

2. Background. The retirenent or transfer to the Fleet Reserve
of a nmenber, shall, only if the nenber desires, be preceded by a
cerenony designed to express the Navy' s appreciation for many
the years of faithful and honorable service. Participationin a
formal cerenpbny is not a mandatory requirenent for the nenbers.
Each nmenber’s preference in the matter shall be ascertained
prior to the schedul ed date of retirement or transferring to the
Fl eet Reserve. Such cerenony nmay be wai ved upon request of a
menber or in other instances when, at discretion of the
Commandi ng O ficer, such action is warranted. Enclosures (1)
through (18) are provided to assist personnel in coordinating
and executing all retirenments or transferring to the Fleet
Reserve cerenoni es.




NAVSUPPACTNCRFOLKI NST 1830. 1

3. Action.

a. Departnent Heads/Leading Chief Petty Oficers:

(1) Assign a Retirenent/Fl eet Reserve Cerenony
Coor di nat or/ Sponsor and have overall responsibility for
conducting the cerenony.

(2) Ensure award reconmmendation (if appropriate) is
prepared in tinme for presentation at cerenony. Awards should be
submtted NLT 120 days in advance of the desired presentation
dat e.

(3) Provide any assistance needed by the Cerenony
Coor di nat or/ Sponsor .

b. The Departnent/ Storefront Career Counselors shall:

(1) Interview nenbers who are retiring/transferring to
t he Fl eet Reserve.

(2) If menber desires not to have a cerenony, use
enclosure (1) to facilitate nenber’s retirenent/transferring to
the Fl eet Reserve information. This should be conpleted and
submtted to the Command Career Counselor NLT 120 days in
advance of nenber’s separation date, not the retirenent/
transferring to the Fl eet Reserve date.

(3) |If nenbers desire to have a cerenony:

(a) Ensure the nenbers submt a special request
chit to request perm ssion for a cerenony.

(b) Ensure the nenbers have a Cerenony
Coor di nat or/ Sponsor assi gned by the Departnent Heads/ Leadi ng
Chief Petty Oficers. Use enclosures (1) and (2) to facilitate
menber’s retirement information. This should be conpl eted and
submtted to the Command Career Counselor NLT 120 days in
advance of the schedul ed cerenony date.

(4) Provide any assistance needed by the Cerenony
Coor di nat or s/ Sponsor s.

(5) Performany required tasking as directed by the
Command Career Counsel or
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c. The Cerenony Coordi nators/ Sponsors:

(1) I'f nmenbers desire to have a cerenony, a
Cer enony Coor di nat or/ Sponsor nust be assi gned bye the Depart nent
Heads/ Leadi ng Chief Petty Oficers. Use enclosures (1) and (2)
to facilitate menber’s retirenment/transferring to the Fleet
Reserve information. This should be conpleted and submtted to
t he Command Career Counsel or NLT 120 days in advance of the
schedul ed cerenony date.

(2) Ensure enclosures (3) and (4) are drafted and
publicized NLT 45 days prior to the schedul ed cerenony date.

(3) Ensure enclosures (3) and (4) are prepared,
revi ewed and signed by the Conmmanding O ficer NLT 15 days prior
to the schedul ed cerenony date.

(4) |If the nmenber desires a Shadowbox, ensure it is
conpl eted and prepared for presentation. Any nonetary costs
will be paid by the nenber.

(5) Coordinate cerenony information and date with the
Commandi ng O ficer's and Executive Oficer’'s cal endars, as well
as the Chain of Conmand.

(6) Performany required tasking as directed by the
Command Career Counsel or

d. The Conmmand Car eer Counsel or shall:

(1) Provide a Certificate of Appreciation signed by
the President of the United States, enclosure (5).

(2) Request, receive and provide a Letter/Certificate
signed by the State Governor(s) of the nmenber’s choi ce,
encl osure (6).

(3) Request, receive and provide a Letter/Certificate
fromthe CNO (O ficer’s Only), enclosure (7).

(4) Request and provide a Letter/Certificate fromthe
MCPON (CPO s Only), enclosure (8).

(5) Prepare and provide a Certificate of Retirenent
(Oficer’s, CPOs 30 Years and Medical Only), enclosure (9).
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(6) Prepare and provide a Fleet Reserve Certificate,
signed by the Commanding O ficer, enclosure (10).

(7) Prepare and provide, as needed, a NAVSUPACT
Norfolk U S. Flag Certificate, signed by the Command Master
Chi ef, enclosure (11).

(8) Prepare and provide a Retirenment Flag Certificate,
signed by the Commanding O ficer, enclosure (12).

(9) Prepare and provide a CPO Retirenent Creed
Certificate, signed by the Conmand Master Chief, enclosure (13).

(10) Prepare and provide a Letter of Appreciation
Certificate for Spouse, signed by the Commandi ng O ficer,
encl osure (14).

(11) Prepare and provide a Letter of Appreciation
Certificate for Children, signed by the Commandi ng Ofi cer,
encl osure (15).

(12) Provide a U S. Flag for nenber’s shadow box.

(13) Prepare and provide Honorabl e Di scharge, Retired
20 years or Retired 30 years, |lapel pins for nenber and nenber’s
shadow box.

(14) Provide any assistance or guidance as needed to
t he Departnent/ Storefront Career Counsel ors and Cerenony
Coor di nat or/ Sponsor .

4. Directive Review The Command Master Chief and Conmand
Career Counsel or are responsible for periodically review ng and
updating this instruction.

G M KOUCHERAVY

Di stribution: (NAVSUPPACTNORFOLKI NST 5216. 1M
List IV (wand x only)
4
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RETI REMENT/ FLEET RESERVE | NTERVI EW CHECKLI ST
(NLT 120 DAYS I N ADVANCE OF CEREMONY/ SEPARATI ON DATE)

1. Menber | nformation:

a. Rate(Warfare) and Full Name:

b. Departnent/Location:

c. Spouse's Full Nane:

d. Children's Full Nane:

e. Retirement/ Fl eet Reserve Date:

f. PTDY Dat es:

g. Leave Dates:

h. Honme of Record:

i. Current Residence (CGty):

j. Future Residence (Cty):

2. Discuss the following with the nenber:

a. Certificate of Appreciation fromthe

President of the United States: No Yes

b. Letter from Governor(s): No Yes
I f Yes, State(s)

c. Letter fromCNO (Oficer’'s Only): No Yes

d. Letter fromMCPON (CPO s Only): No Yes

e. Commanding Oficer’s Statenent
of Service Letter: No Yes

f. Certificate of Retirenment:
(Oficer’, CPOs 30 Years
and Medical Only): No Yes

g. Fleet Reserve Certificate: No Yes

ENCLOSURE ( 1)
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h. NSA U S. Flag Certificate

(1f flown over CI NCLANT Conpound): No Yes
i. Retirement Flag Certificate: No Yes
j. CPO Retirenment Creed (CPO s Only): No Yes
k. Commanding Oficer’'s Letter

of Appreciation for Spouse: No Yes
. Commanding Oficer’s Letter

of Appreciation for Children: No Yes
m  Shadow Box (Any nonetary costs

will be paid by the nenber): No Yes
Do you want a Cerenony? No Yes
a. No: End interview and forward this to

t he Command Career Counsel or.

b. Yes: Continue interview using to
encl osures (2) through (4).
Also forward a copy of this to
t he Command Career Counsel or.

ENCLOSURE ( 1)
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RETI REMENT/ FLEET RESERVE CEREMONY CHECKLI ST
(NLT 120 DAYS I N ADVANCE OF CEREMONY DATE)

1. Coordination of Retirenent/Fl eet Reserve Cerenony:

a. Cerenony Coordi nator:
b. Cerenony Date/Tine:
c. Cerenony Location:
d. Command participation desired? No Yes
1) Specify extent:
(e.g., Al Oficers, CPCs, Departnent/
Di vi si on Personnel, etc)
e. Uniform Oficial Party:
Mlitary Cuests:
Cvilian CGuests:
f. Approximate nunber of GQuests: Mlitary:
G vilian:
g. Imediate famly nenbers who wll attend:
(e.g., Spouse, Children, Parent(s), Brother(s), Sister(s), etc)
h. Master of Cerenonies:
i. Retirement Oficer:
j . QGuest Speaker:
k. Chapl ain:
I . Sideboys: 1) 2)
3) 4)
5) 6)
ALT) ALT)

ENCLOSURE ( 2)
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Honor' s Boat swai n:

Phot ogr apher desir ed: No Yes
I nvi tations desired: No Yes
Cer enony prograns desired: No Yes
Recepti on arrangenents: No Yes

1) Tinme:

2) Locati on:

3) Cake order date:

4) Food/ dri nks:

5) Menber understand that all costs associated with
provi di ng and serving post cerenonial refreshnents
and/or a reception nust be borne by hinmlher and may not
be paid for from non-appropriated funds.

Flag fl owmn at:

Shadowbox or der ed: No Yes
1) Menber understands that all costs associ ated

wi th providing a shadowbox nust be borne by hinl her and
may not be paid for with non-appropriated funds.
Flowers and gifts for famly nenbers.

1) Menber understand that all costs associ ated

with providing a flowers and gifts nust be borne by
hi mM her and may not be paid for with non appropriated

f unds.

Reserve cerenonial bullets and red carpet.

Start, conplete and submt NAVSUPPACT Notice 5060.

Ensure Retiree coordinates with the Master of Cerenonies

ail schedul e of events and changes to NAVSUPPACT Noti ce
5060.

ENCLOSURE ( 2)
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X. Cerenony rehearsal date/tine:

y. Cerenony rehearsal |ocation

Z. Not es and comment s:

ENCLOSURE ( 2)
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NAVSUPPACTNCORFOLK NOTI CE 5060

Subj: (FLEET RESERVE/ RETI REMENT) CEREMONY | CO ( MEMBER)

1. Purpose. To provide a coordinated (Fleet Reserve/
Retirement) cerenony for (menber).

2. | nformati on.

a. Date and tinme: (day), (date), (tine).
b. Location: (location of cerenony).
c. Uniform Participants:
Mlitary Cuests:
Gvilian Quests:
d. CGuest Speaker: (as desired by nenber).
e. Master of Cerenonies: (as desired by nenber).
f. Retirement O ficer: (as determ ned by nmenber).

g. Honor Boatswain Mate: (as determ ned by nenber).

h. Sideboys: (include personnel and alternates, at |east
ei ght nanes)

3. Attendees. Al Oficers/Chief Petty Oficers, crew, and
civilian personnel are cordially invited to attend.

4. Responsibilities.

a. Fi rst Lieutenant:

1) Provide Honor Boatswain for piping cerenmony. Also
provi de cerenonial bullets and red carpet.

b. Menber's Departnent Head:

1) Assist in preparing remarks for guest speaker's
address. Provide to guest speaker NLT COB (date one week prior
to cerenony) via Executive Oficer.

2) Ensure retiree's personal awards or letters are
prepared and ready for presentation.

ENCLOSURE ( 3)
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C. Public Affairs Oficer:

1) Provide news rel eases for honetown and NAVBASE
newspapers.

2) Provide podium sound systemand small table for
cer enony.

d. Cerenony Coordi nator/ Sponsor

1) Ensure all awards, letters of appreciation and
comendati on, Fleet Reservel/retirenent certificates, shadowbox
and plaques are prepared and centrally |located at | east one week
prior to cerenony.

2) Assist Master of Cerenopnies during cerenony
present ati ons.

3) Assist Master of Cerenonies in preparation of
cerenony agenda.

4) Ensure cerenony checklist is conpleted in total.

e. Chaplain: (Chaplain's Nane) will deliver the invocation
and benediction for the cerenony.

G M KOUCHERAVY

ENCLOSURE ( 3)



NAVSUPPACTNCRFOLKI NST 1830. 1

RETI REMENT CEREMONY
FOR
MB1(SW STEPHEN JOESPH SAI LOR
HELD ON 07 MAY, 2002 @200

SAMPLE
TBD: COVMENCE BACKGROUND MJUSI C
MC: "CREW ATTENTI ON. LADI ES AND GENTLEMEN, PLEASE Rl SE.

GOCD MORNI NG LADI ES AND GENTLEMEN.  WELCOMVE TO THE
RETI REMENT CEREMONY FOR ( MEMBERS NAME) . "

BOS' N: (STRI KES (APPROPRI ATE # OF BELLS) BELLS)

MC: " (MEMBERS NAME), UNI TED STATES NAVY, ARRI VI NG "

BOS' N: (STRI KES (APPROPRI ATE # OF BELLS) BELLS)

MC: " (GUEST SPEAKER | F APPROPRI ATE OR COMMANDI NG OFFI CER),
ARRI VI NG, "

BOS' N: (STRI KES ONE BELL WHEN ( GUEST/ CO) APROACHES PCDI UM )

MC: "W LL THE GUESTS PLEASE REMAI N STANDI NG FOR OUR

NATI ONAL ANTHEM AND THE | NVOCATI ON. "
NATI ONAL ANTHEM

MC; “THE | NVOCATI ON W LL NOW BE DELI VERED BY CHAPLAI N
( NAMVE) . "

CHAPLAI N:  DELI VERS | NCOVATI ON

MC: "GQUESTS PLEASE BE SEATED. PARADE REST. TODAY WE W LL
HAVE THE DI STI NCT HONCR AND PRI VI LI GE OF RETI RI NG ONE
OF QUR OWN, PETTY OFFI CER SAI LOR, WHOSE LONG AND
| MPRESSI VE NAVAL CAREER STARTED OVER 20 YEARS AGO. "

MC: “I'T 1S MY PRIVILIGE TO | NTRODUCE OUR GUEST SPEAKER
(MEMBERS TITLE); LADIES AND GENTLEMEN ( MEMBERS

SPEAKER: GQUEST SPEAKERS SPEECH

MC: "PETTY OFFI CER SAI LOR PLEASE JO N ( NAME/ TI TLE OF
RETI REMENT OFFI CER) AT THE PODI UM "

ENCLOSURE ( 4)
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SAMPLE

MC: "CREW ATTENTION." (only if NAM or above nedal) AWARDS
PRESENTATI ON - MC READS,

MC: READS " CERTI FI CATE OF APPRECI ATI ON' FROM THE COMVANDER
I N CH EF, PRESI DENT OF THE UNI TED STATES, GEORGE W BUSH
( RETI REMENT COFFI CER PRESENTS CERTI FI CATE) .

MC: READS "LETTER OF APPRECI ATl ON' FROM THE GOVERNOR OF
PENNSYLVANI A ( RETI REMENT OFFI CER PRESENTS LETTER).

MC: READS "LETTER OF APPRECI ATl ON' FROM THE GOVERNOR OF
VI RA NI A (RETI REMENT OFFI CER PRESENTS LETTER).

MC: CALLS PETTY OFFI CER COOK ( PRESENTI NG TO THE PCDI UM FOR
A PRESENTATI ON.

M51 COOK: PRESENTS " SHADOW BOX' ON BEHALF OF FI RST CLASS PETTY
OFFI CER ASSQOCI ATI ON.

MC: READS "FLAG CERTI FI CATE' FLOMN OVER POV M A MEMORI AL
PARK ON Cl NCLANT COVPOUND ( RETI REMENT OFFI CER PRESENTS
CERTI FI CATE) .

MC: REQUESTS PETTY OFFI CER SAI LOR ESCORT HHS WFE TO THE
PCDI UM

MC: READS " CERTI FI CATE OF APPRECI ATI ON' FOR SHI RLEY SAI LOR
( RETI REMENT COFFI CER PRESENTS CERTI FI CATE) .

M51 SAI LOR PRESENTS H'S WFE W TH FLOWERS.

M51 SAI LOR ESCORTS H'S WFE BACK TO HER SEAT AND ESCORTS HI S

MOTHER TO THE PCDI UM

M51 SAI LOR PRESENTS H S MOTHER W TH FLOAERS.

M51 SAI LOR ESCORTS H' S MOTHER BACK TO HER SEAT.

MC: READS "FLEET RESERVE CERTI FI CATE' ( RETI REMENT OFFI CER
PRESENTS CERTI FI CATE) .

MC: CALLS PETTY OFFI CER SAI LOR TO PCDI UM FCR " PARTI NG
REMARKS'

MC: CALLS PETTY OFFI CER SEAMAN TO PCDI UM

ENCLOSURE ( 4)
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V52 SEAVAN: READS " THE WATCH'
MC: "BOS N POST SI DEBUOYS!
MC "LADI ES AND GENTLEMEN, PLEASE RI SE FOR THE BENEDI CTI ON

BY CHAPLAI N ( NAME) . "
CHAPLAI N: BENEDI CTI ON, (PLAY THE NAVY HYMN).

RETI REMENT OFFI CER, PETTY OFFI CER SAI LOR AND SHI RLEY SAI LOR:
MOVE TO FRONT OF THE RED CARPET AND BULLETS.

MC: READS " FI NAL ORDERS'

FROM COMWWANDER, NAVAL PERSONNEL COMVAND

TO MB1(SW STEPHEN JOESPH SAI LOR

"WHEN DI RECTED ON 06 MNAY, 2002 YOU W LL REGARD YOURSELF
DETACHED AND RELI EVED OF ALL DUTIES. YQU ARE TO BE
TRANSFERRED TO THE FLEET RESERVE AND RETI RED AS APPROVED
BY THE SECRETARY OF THE NAVY, EFFECTIVE 31 NAY, 2002.
PETTY OFFI CER SAI LOR YOU ARE HEREBY DETACHED.

CARRY QUT YOUR CORDERS!

M51 SAI LOR " REQUEST PERM SSI ON TO GO ASHORE, SI R

MC: AS THE WH STLE BEGQ NS:

"PETTY OFFI CER FI RST CLASS MESS SPECI ALI ST,

STEPHEN JOSEPH SAI LOR, UNI TED STATES NAVY,

RETI RED, DEPARTI NG'

M51 SAI LOR RETURNS TO ESCORT H S WFE THROUGH THE BULLETS.
MC: AS THE WH STLE BEGQ NS:

"PETTY OFFI CER FI RST CLASS AND W FE,

UNI TED STATES NAVY, RETI RED, DEPARTI NG'

MC  "LADI ES AND GENTLEMEN, THI S CONCLUDES THE RETI REMENT
CEREMONY FOR PETTY OFFI CER SAI LOR.  PETTY OFFI CER SAI LOR
WOULD LIKE YOU TO JON H M FOR REFRESHMVENTS I N THE
(LOCATION). THANK YOU FOR YOUR ATTENDANCE. "

ENCLOSURE ( 4)
4
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ENCLOSURE ( 5)
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21 August 2002

Office of the Governor
State Capitol

Richmond, VA 23219
Ph: 804/786-2211

Fax: 804/371-6351

Dear Governor,

On behalf of the State of Virginia, | respectfully request
an appreciation letter/certificate fromthe Governor be awarded
to

MB1( SW STEPHEN JOESPH SAI LOR

for the occasion of his retirement fromthe United States Navy
on 31 Cctober 2002. Petty Oficer Sailor has served our nation
honorably for over 20 years. H's official retirenment cerenony
schedul ed for 10 Septenber 2002. Pl ease forward the
letter/certificate to arrive no later than 01 Septenber 2002.
This will allow sufficient tine to frane it for presentation at
hi s cerenony. Any questions concerning this matter may be
directed to nyself at phone nunber (757) 836-1845.

Request return correspondence be sent to:

DEPARTMENT OF THE NAVY
COMMANDING OFFICER,

NAVSUPPACT NORFOLK, VA

7918 BLANDY ROAD, SUITE 100
NORFOLK, VA 23551-2419

ATTN: COMMAND CAREER COUNSELOR

Very Respectfully,

H. N. ANDERS
NCC(SW/AW) USN
Command Career Counselor
By direction

ENCLOSURE ( 6)
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Chief of Naval Operations
Retirement Certificate Request Form

(OFFI CERS' S ONLY)

Date: 06 July 2002

Py,

Rank: CHIEF WARRANT OFFICER

Warfare: SUPPLY CORPS/ SURFACE WARFARE
USN / USNR: USN / USNR

Full Name: DAVID JOHN BOUDREAUX

Ceremony Date: 06 July 2002

Retirement Date: 01 November 2002

POC: NCC(SW/AW) H. N. ANDERS
PHONE: Commerical: (757) 836-1845/ 1848; DSN: 836-1845/ 1848
FAX: Commerical: (757) 836-1925; DSN: 836-1925

MAILING ADDRESS: DEPARTMENT OF THE NAVY
COMMANDING OFFICER
NAVSUPPACT NORFOLK, VA
7918 BLANDY ROAD, SUITE 100
NORFOLK, VA 23551-2419
ATTN: COMMAND CAREER COUNSELOR

FAX the above information to the POC below:

CNO PUBLIC AFFAIRS OFFICE
ATTN: THERESA BROWN
PHONE:  (703) 697-9929
FAX: (703) 614-2214

ENCLOSURE ( 7)
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Master Chief Petty Officer of the Navy

Retirement Certificate Request Form
(CPO’'SONLY)

Date: 06 July 2002

Title: CHIEF PETTY OFFICER
Rating: MESS MANAGEMENT SPEICALIST

Warfare: SURFACE WARFARE / AVIATION WARFARE
USN / USNR: USN / USNR
Full Name: STEPHEN JOESPH SAILOR

Ceremony Date: 06 July 2002

Fleet Reserve/Retirement Date: 31 October 2002

POC: NCC(SW/AW) H. N. ANDERS
PHONE: Commerical: (757) 836-1845/ 1848; DSN: 836-1845/ 1848
FAX: Commerical: (757) 836-1925; DSN: 836-1925

MAILING ADDRESS: DEPARTMENT OF THE NAVY
COMMANDING OFFICER
NAVSUPPACT NORFOLK, VA
7918 BLANDY ROAD, SUITE 100
NORFOLK, VA 23551-2419
ATTN: COMMAND CAREER COUNSELOR

Send the above information to any of the following email address:

Certificates@bupers.navy.mil

ENCLOSURE ( 8)
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ENCLOSURE ( 9)
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ENCLOSURE ( 10)
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ENCLOSURE ( 11)
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ENCLOSURE ( 12)
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ENCLOSURE ( 13)
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THE WATCH

Picture in your mnd. A ship sails gracefully and silently into
a harbor, the anchor is set and the sails are furled. The crew
prepares the ship for a cerenony and shirts to dress uniform
At the appointed hour the word is passed, "Al|l Hands on Deck."
"Si deboys, standby to hoist away."” "BOS' N, stand by the
call." The tinme has cone for another Shipmate to retire.

The Boatswain's Call or whistle was used in the day of galley
sl aves to keep the stroke of the oars even. The Royal Navy
adopted the call as a neans of passing orders to the crew above
the roar of the wind and seas, and to render honors to officers
and visiting dignitaries. The U S. Navy has followed that
tradition.

The Si deboys were originally used to raise and | ower the
platformthat officers and dignitaries rode as they boarded or
departed the ship. The nunber of Sideboys depended on the
wei ght of the dignitary.

The pi pe that Sideboys were used to render a |ast sal ute of
respect to the retiring shipmate. Wen the ship was ready and
the crew assenbl ed, the retiree was brought front and center.

Tal es of voyages nade, storns weat hered, battles fought, friends
know, ports visited and liberties enjoyed were renenbered and
retold a final tinme. Gfts of swords, pistols, and a custom

made sea chest, to preserve the retirees uniform were
presented. At last it was tinme to transfer ashore. The retiree
stepped on to the platformand as the Sideboys |lowered himto
the waiting | ongboat, the Bos'n blew a final call.

In the 1800's, U. S. Navy Commanding O ficers began all ow ng
retirement cerenonies for enlisted nmen. Today, Commandi ng
Oficers are often part of the retirenment cerenony. Gone are
the sails, platform |ongboat, swords, and pistols, but the
Boatswain's call, Sideboys, and appropriate gifts still remain.

ENCLOSURE ( 16)
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Now (NAME) will step to the head of the Sideboys and be piped
ashore for the last tine. Before he/she receives that | ast
salute we shoul d pause for a nonent to renenber. Renenber that
(NAME) have stood the watch for (#) years. Wile we were
ashore, in school, TAD, on | eave, and yes, even before sone of
us were born, (NAME), "STOOD THE WATCH." He/ She has experi enced
good and bad duty.

He/ She has endured | ong separations, short turnarounds, extended
depl oynents, |onely m dwat ches, and beheld "Cold and Hot" wars.
These hardshi ps have often been accepted w thout praise,
confort, understanding or even nmail so that our fell ow Americans
and freedom | oving people around the world can feel safe and
secure.

Now it is tine to stand the watch: (NAME), "You stand relieved.
We have the watch." Enjoy your new career and never forget that
you are and w |l always be apart of the finest Navy in history.

Fair Wnds and Fol | ow ng Seas.

Si deboys Post,
Bos' n standby the pipe,
Everyone pl ease ri se,
(NAME) Retired, Departing!

ENCLOSURE ( 16)
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QLD GLORY

| amthe flag of the United States of Anerica.
My name is Ad dory.
| fly atop the world's tallest buildings.
| stand watch in Anerica's halls of justice.
| fly majestically over institutions of |earning.
| stand guard with power in the world.
Look up and see ne.

| stand for peace, honor, truth and justice.
| stand for freedom
| am confident.
| am arrogant.
| am proud.

Wen | amflown wth nmy fell ow banners,
My head is a little higher,
My colors a little truer.

| bow to no one!
| amrecogni zed all over the world.
| am wor shi pped - | am sal uted.
| amloved - | amrevered.
| amrespected - and | am feared.

| have fought in every battle
of every war
for nore then 200 years.

| was flown at Valley Forge,
Gettysburg, Shiloh and Apponatt ox.
| was there at San Juan Hi |,
the trenches of France,
in the Argonne Forest,
Anzi o, Rone and the beaches of Nornmandy.
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Guam ki nawa, Korea and
KheSan, Sai gon, Vietnam know ne.
| was there.
| led ny troops, | was dirty, battleworn and tired,
But ny soldiers cheered ne and | was proud.

| have been burned, torn and tranpled on the
streets of countries | have hel ped set free.
It does not hurt for I aminvincible.
| have been soil ed upon, burned, torn and
tranpled in the streets of my country.
And when it's done by those
Wiom |'ve served in battle - it hurts.
But | shall overcone - for | am strong.

| have slipped the bonds of Earth
and stood watch over the uncharted
frontiers of space fromny vantage point on the noon.
| have borne silent witness to all of Anerica' s finest hours.

But ny finest hours are yet to cone.

When | amtorn into strips and used as bandages
for nmy wounded conrades on the battlefield,
When | amflown at half-mast to honor ny sol dier,
O when | liein the trenbling arnms of a grieving parent
at the grave of their fallen son or daughter,

| am proud.
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