APPLICABILITY AND DEFINITION   (PAYPERSMAN 40321)

THESE PROCEDURES APPLY ONLY TO MEMBERS IN A PAY STATUS WHO ARE NOT BEING PAID ON A REGULAR BASIS.   MEMBERS RECEIVING BIMONTHLY PAYCHECKS ARE NOT ELEGIBLE FOR ISSUES OF HEALTH AND COMFORT ITEMS AND UNIFORM ISSUES VIA PAY ACCOUNT CHECKAGE.  FOR MEMBERS IN A NON-PAY STATUS, SEE NAVSUP MANUEL PARA.  42203.  HEALTH AND COMFORT ISSUES ARE DEFINED AS REGUALTIONS UNIFORM ITEMS AND OTHER NECESSITIES INCLUDING TIOLET ARTICLES, TOBACCO, POSTAGE STAMPS AND SERVICES REQUIRED FOR THE MAINTENANCE OF PERSONAL APPEARANCE.  ALL ISSUE FOR HEALTH AND COMFORT ITEMS AND SERVICES MUST BE REQUESTED ON A REQUEST AND RECIEPT FOR HEALTH AND COMFORT SUPPLIES (DD FORM 504). UNIFORM ITEMS MUST BE REQUESTED ON A CLOTHING REQUISITION RECIEPT (NAVSUP FORM 28/28A).

REQUEST FOR ISSUES  (PAYPERSMAN   40322)

THE MEMBER WILL PREPARE A DD FORM 504 OR NAVSUP FORM 28/28A IN DUPLICATE. CHECK THE BLOCK FOR CHARGE TO PAY, SIGN THE REQUEST AND FORWARD THE REQUEST TO THE COMMANDING OFFICER.  THE MEMBER'S NAME, SSN, BRANCH OF SERVICE, STATUS (ACTIVE OR TRAINING DUTY), PAY STATUS AND EAOS MUST BE VERIFIED BEFORE THE REQUEST MAY BE PROCESSED. THE C.O. OR DELEGATED AUTHORITY (PETTY OFFICER FIRST CLASS OR ABOVE) WILL OBTAIN LOCAL VERIFICATION OF THE MEMBER'S MILITARY STAUS.  THE C.O. OR DELEGATED AUTHORITY WILL APPROVE THE REQUEST ONLY AFTER THE VERIFICATION PROCESS IS COMPLETED.

VERIFICATION STATEMENT TO BE ENTERED ON THE REQUEST FOR ISSUE.

I HEREBY CERTIFY THAT THESE ITEMS ARE CORRECT (CIRCLE THE APPROPRIATE ITEM):

NAME____________________________________ SSN_______________________  USN    OR   USNR  

ACTIVE/INACTIVE DUTY

RECEIVING BIMONTHLY PAY/NOT RECEIVING BIMONTHLY PAY

EAOS IS ___________________                                    ________________________________________

                                                                                                     C.O. OR DELEGATED AUTHORITY

NAVY EXCHANGE/SHIP'S STORE   (PAYPERSMAN 40323)

THE APPROVED DD FORM 504 AND FOUR COPIES WITH FDIVE PHOTOSTAT COPIES OF THE MEMBER'S ID CARD WILL BE [PRESENTED TO THE SHIP'S STORE OR NAVY EXCHANGE.  PRIOR TO ISSUING MERCHANDISE, THE NAVY EXCHANGE STORE'S OFFICER WILL ENSURE THAT THE MEMBER'S NAME AND SSN ARE THE SAME WITH THOSE ON THE PHOTOSTAT COPY OF THE ID CARD.

