CHECKLIST FOR CCU ESCORTS

AWD __________________

THESE ARE CHECK-IN REQUIREMENTS AND ARE NON-NEGOTIABLE.  ESCORTS WILL ENSURE AWARDEE HAS ALL LISTED ITEMS ON DD-504 BEFORE RETURNING INDIVIDUAL TO CCU. IF AWARDEE HAS ITEMS IN BARRACKS ROOM OR AT HOME, THESE ITEMS WILL BE THOROUGHLY INSPECTED FOR CLEANLINESS.  UNIFORM ITEMS MUST BE INSPECTION READY.  AT THIS TIME YOU MAY DELETE THIS ARTICLE FROM DD-504.  IF UPON RETURNING TO CCU, IF ANY ARTICLE IS NOT WITHIN CCU STANDARDS AWARDEE WILL BE SHOPPED AGAIN AND COMMAND ESCORTS WILL BE NOTIFIED.  NO ITEMS MAY BE ADDED TO THIS FORM.  IF AWARDEE DOES NOT RECEIVE ALL ITEMS ON DD-504, COMMAND ESCORTS WILL BE REQUIRED TO RETURN BY 0900 THE FOLLOWING DAY.  IF YOU HAVE ANY QUESTIONS, CALL 444-5511 ext 183.

REQUIREMENTS ON DD-504

 FORMCHECKBOX 
  TOWELS / WASHCLOTH:  MUST BE WHITE.  MAY BE FOUND IN UNIFORM SHOP BUT MAY BE PURCHASED IN BATHROOM ACCESSORIES IF NOT IN STOCK

 FORMCHECKBOX 
  BOXERS / BRIEFS: MALE AND FEMALE SKIVIES MUST BE STANDARD WHITE.  NO FRENCH CUT OR BIKINI STYLE.

 FORMCHECKBOX 
  STENCIL PENS: FOUND IN THE LAUNDRY DETERGENT AISLE.

 FORMCHECKBOX 
  BRASSIER:  ABSOLUTELY NO UNDERWIRE.  SPORTS BRAS PREFERRED.  WHITE ONLY

 FORMCHECKBOX 
  SHAVING CREAM: MUST HAVE PRESSURE RELIEF TAB ON BOTTOM.  NO EXCEPTIONS.

 FORMCHECKBOX 
  DEODORANT:  STICK ONLY.  NO SPRAY CANS.

 FORMCHECKBOX 
  RAZORS:  PLASTIC DISPOSABLE ONLY.  

 FORMCHECKBOX 
  SHOE POLISH KIT / CAN: BLACK ONLY.  NO NEUTRAL POLISH.

 FORMCHECKBOX 
  PENS:  NON-RETRACTABLE.  BLACK INK.

 FORMCHECKBOX 
  LOTION:  FRAGRANCE FREE

 FORMCHECKBOX 
  PT SHIRTS:  US NAVY ONLY

 FORMCHECKBOX 
  WRITING TABLET:  NO WIRE

 FORMCHECKBOX 
  PT SHORTS:  US NAVY OR PLAIN DARK BLUE (NO NAME BRAND WITH INSIGNIAS)

 FORMCHECKBOX 
  SOAP:  BAR ONLY

 FORMCHECKBOX 
  US NAVY SWEATSHIRT AND PANTS:  IF CANNOT FIND APPROPRIATE SIZE, PLAIN GRAY WILL DO AS A SET.  (i.e.  gray pants w/ gray top, US Navy pants w/ US Navy top)

 FORMCHECKBOX 
  BELT BUCKLE:  PLAIN ONLY.  NO COMMAND OR US NAVY.

 FORMCHECKBOX 
  CIGARETTES:  NO INDIVIDUAL PACKS CAN BE PURCHASED.  CARTONS ONLY.

 FORMCHECKBOX 
  COMB/BRUSH:  NO POINTS

 FORMCHECKBOX 
  DRESS UNIFORMS:  MUST BE TAKEN TO TAILORING SHOP AND FITTED FOR AWARDEE.  TAILORING RECEIPT WILL BE RETURNED TO CCU STAFF.  IF AWARDEE DOES NOT HAVE I.E. PANTS HEMMED ESCORTS WILL RETURN THE FOLLOWING WORKDAY TO ESCORT AWARDEE BACK TO NEX.

 FORMCHECKBOX 
***MAKE SURE AWARDEE RETURNS WITH A COPY OF THE DD-504 AND RECEIPT FROM THE NEX***

___________________________                     ___________________________

       ESCORT SIGNATURE / DATE                                           STAFF SIGNATURE / DATE

___________________________                     ___________________________

       ESCORT PRINT NAME / RATE                                         STAFF PRINT NAME / RATE

